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VIIK 340.12
BBK 67.302
1 30

PekoMeH10BaHO 70 BUAAHHS BUEHOIO PaZ0I0 HABYAIBHO-HAYKOBOTO IOPUIUYHOTO
iHcTUTYTYy Kapmarcekoro HaiioHanbHOTO YHiBepcutTeTy iMmeHi Bacuns Credanuka
(mpotokon Nel Bix 25 cepnHsa 2025 poky)

Peuensentu:
- 3aBiayBad Kadeapu KOHCTUTYLIMHOIO, MI>KHAPOJHOIO Ta aMIHICTPATUBHOTO
npaBa HaBYaJIbHO-HAYKOBOTO IOPUJIMYHOTO 1HCTUTYTY KapnaTtchkoro
HalllOHAJILHOTO YHiBepcuTeTy iMeH1 B.Ctedanuka. K.10.H., 1OLEHT
Po3zeaooecvkuit Boarooumup leanosuu
- 3aBingyBau KadeIpu TpPYIOBOrO, €KOJOTIYHOTO Ta arpapHoro mpasa
HaBYAJIbHO-HAYKOBOTO FOPUJIUYHOTO IHCTUTYTY Kapnartcekoro
HAI[IOHAJIBHOTO YHiBepcuTeTy iMeHi B.Credanuka. K.10.H., JOIEHT
Apemax 3opana Bacunisena

IT 30

IlerpoBcbka LI, AamiHicTpaTMBHI  MOCHYIrM:  MeTOAMYHI  BKAa3iBKH
AJA MIATOTOBKM 10 NPAKTHYHHUX 3aHATH 3100yBadviB OCBITHM 32a04HOI (opmu
HaBYaHHA. [BaHO-DPAHKIBCHK: HaBuanbHO-HayKOBUW  IOPUAMYHMA  1HCTUTYT
Kaprniatcbkoro HarioHansHoTo yHiBepcuteTy iMeHi Bacuns Credanuka, 2025. 15 c.
Bka3ziBku po3po0ieHi Ha OCHOBI HaBYAJIBHOT'O IUIAHY Ta MPU3HAYEH1 JJIA MiATOTOBKHU
10 TMPAKTUYHUX 3aHATH 3400yBayiB OCBITH 3a04YHOI/AMCTAHLINHOI (OpMHU HABUYAHHS 3
JUCHUIUTIHM «AJMIHICTPATUBHI MOCIYTrW», 37a4l 3MICTOBUX MOAYJIIB Ta 3amiky. TyT
BHUKJIAJICHI METOJIWYHI PEeKOMEHMAAIlli JJs MIATOTOBKM KOXHOI 3 TEM CIEIKYpCY,
JiTepaTypa Ta HOPMATHUBHO-NPABOB1 aKTH, 3aBJIaHHS 1O CEMIHAPCHKHUX/TIPAKTUUYHUX
3aHATh, KOHTPOJIbHI MUTaHH:. J[0 KOXKHOI TEMH MOJAaHUI NEPEITIK JITEPATypH, 10 SIKOTO
BKJIFOUCHA MoOHorpadidyHa JiTepaTypa Ta IHINI HAYKOBI JDKepela To TeMi, III0
3a0€3MeuyoTh TMOMIMOJICHWA aHal3 BIAMOBIAHUX NHUTaHb. JIMs  TOJIETIICHHS
OTPAIFOBAaHHS 3MICTy HaBaJbHOI IUCHMILIIHU TOJAHO KOPOTKHH TEPMIHOJOTIYHUN
CIIOBHUK.

MertoanyH1 BKa31BKH MpU3HAYEH1 JJIs1 37100yBayiB OCBITH, BUKJIaa4iB.

© Ilerposcrka 1., 2025
© Kapnarcbkuii Hal[lOHAJIBHUM YHIBEPCUTET 1MEHI
Bacuns Credanuka, 2025
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BCTYII

HaBuanpHa gucturuiiHa «AAMIHICTPaTHBHI TMOCIYTH» Tiependadae JeTallbHE
O3HalOMIIEHHS 3/100yBayiB OCBITH 3 MTPABOBUM IHCTUTYTOM aJMiHICTPATUBHUX MOCHYT.
[ToHATTS anMIHICTPATUBHHUX IOCAYT SK PI3HOBHAY IYOJIYHMX IOCIYT € ChOTOJIHI
aKTyaJIbHOIO TEMOIO HAYKOBHX JOCIIKEHb.

CyyacHa cucTeMa aJMIHICTpAaTUBHUX TIOCIyT B VYKpaiHi mnepeOyBae Ha crajuii
dbopMyBaHHsI Ta BIIPOBAKCHHS IHO3EMHOTO JIOCBiY, 30KpeMa 3ampoBaKEHHS TOCBITY
MYHIIUIATITETIB (MICIIEBUX OPTaHiB CAMOBPSIIyBaHHS HACCIICHHSI Ta MIiCIIEBUX OpTaHiB
YIpPaBIIiHHS), CTBOPEHHS IEHTPAi30BAHUX OpPraHiB 3 HAJaHHA aJMiHICTpPATHBHHX
MOCIIYT.

IIpeameTom BUBUEHHS HABYAJIBHOI JUCLMIUIIHY € aMIHICTPATUBHI OCIYTH.

Mixkaucuniutinapui 3B’si3ku: Martepian HaBYajdbHO! JUCHHUIUTIHK Oa3yeThCs Ha
TEOPETUYHUX 3HAHHSIX OTPUMAHUX ITiI 9YaC BUBYCHHS TaKMX HABYAIbHHUX JHUCIHILIIH,
SK aJMIHICTpaTHBHE TMpaBO Ta aAMIHICTPAaTUBHHI TMpOIEC, LHMBLIbHE IMPaBo,
rocrnojapchbke IMpaBO, MYHIIUMIAIbHE MpPaBoO, IMPAaBO COLIATHLHOTO 3a0€3MeUeHHs,
(biHaHCOBE MPaBO TOIIO.

CydacHa cuctemMa aaMIHICTPAaTUBHHMX MOCITYyr B YKpaiHi mepeOyBae Ha crTafii
dbopMyBaHHS Ta BIPOBAKEHHS 1HO3EMHOro JOCBinmy (30KpemMa, BiJIMOBITHOCTI
MDKHAPOJIHUM CTaHJapTaM SIKOCTI X Ha/JIaHHs), BIPOBA/PKCHHS CUCTEMH €JICKTPOHHOTO
YpAIlyBaHHS, BIJANOBITHUX PEECTPIB, BIOCKOHAJIIEHHA Ta CHPOIICHHS MpOUEaypU
HA/IaHHA aMiHICTPATUBHUX MTOCIYT TOIIO.

MeToto Kypcy «AIMIiHICTpaTHBHI MOCIYTH» € CHCTEMaTH30BaHE BUBYCHHS OCHOB
(GyHKLUIOHYBaHHSI 1HCTUTYTY aJMIHICTPAaTUBHMX THOCAYyTr Ta iX MicClle Yy CHCTeMI
TisIbHOCTI cpepr 00CITyroByBaHHS.

3aBIaHHSAMH crieliKypcy € ¢GopMyBaHHS y 3700yBadiB OCBITH 3HaHb TEOPETHUHUX
3HaHb PO aMIHICTPATUBHI MOCIYTH Ta YMIHHS BUKOPUCTAaHHS HOPMHU 3aKOHOJABCTBA
PO aIMIHICTPATUBHI MOCIYTU Y NMPAKTUYHINA JTISITHHOCTI.

3riIHO0 3 BUMOTAaMH OCBITHbO-IPOQECIHHOI MpOrpaMu CTYIAEHTH y pe3yJbTari
BHUBYEHHS JUCILIUILIIHU [TOBUHHI.

3HATH:

- CYTHICTh Ta 3MICT aJIMIHICTPATUBHUX MOCIYT;

- O3HAKH aJIMIHICTPATUBHUX IMOCITYT

- Kacudikaiio agMiHICTPATUBHUX MTOCHYT;

- HOPMAaTHBHY OCHOBY MISJIBHOCTI 3 HaJaHHS PI3HUX BHUIIB aJMIHICTPATUBHUX
MOCIIYT;

- TIOPSAZIOK, YMOBH Ta MIJICTaBU HaJaHHS aJMIiHICTPATHBHHUX IOCIYT, MPOLEAYPY
HaJaHHS PI3HUX BUAIB aJIMIHICTPATUBHUX MOCIYT;

- CYTHICTh Ta MiAXOAU JI0 PO3YMIHHS aMIHICTPATUBHOI NPOUEAYPH;

- IOPSII0K HAJIAHHS KOHCYJbTAIIHHUX MOCHYT, 1H(OpMaIlii Ipo NOCIYTH;

- CYTHICTh Ta 3MICT peeCcTpaliifHOro Ta J03BUIBHOTO MPOBAKEHHS;

- cy0’€KTIB BIJHOCHH 3 HaJaHHS aJMIHICTPATUBHUX MOCIYT

BMITH:

- PO3PI3HSATHU Pi3HI BUIU aMIHICTPATUBHUX MOCIYT;



- BHU3HAYaTU MPABOBE pEryJIOBAHHS KOHKPETHUX BHUJIB BIIHOCUH Yy cdepi
JUSJIBHOCTI 3 HaJJaHHS aMIHICTPATUBHUX TTOCIIYT,

- aHaATI3yBaTH Ta CUCTEMAaTHU3yBaTH TEOPETUYHI 3HAHHS, YCIIITHO BUKOPUCTOBYBATH
iX 151 IPUIHATTS yIPaBIiHCHKUX PIllIEHb IPH 00CITYTOBYBaHHI KITIEHTIB;

- BUKOPUCTOBYBATH Ha/aH1 3aKOHOJABCTBOM MOXKJIMBOCTI JJIsi 3aXHCTY CBOIX INpaB
i 9ac iX peanizaiii y cdepi HaJaHHS aAMIHICTPAaTUBHUX TOCIIYT,

B mpomeci mnpoBemeHHST ceMiHAPCHKUX (MIPAKTHYHHUX) 3aHATh 3a0€3MeYyeThCs
JCTAJIbHIIIE PO3YMIHHS TMOPSAKY Ta yYMOB HaJaHHS aJMIHICTPaTHBHUX IOCIYT, iX
BUJIIB, CHCTEMHHU aHalli3 MEXaHI3MIB peaiizailii JaHOTO BUIY AiSUIBHOCTI, CAMOCTIHHE
BMIiHHS TIYMA4HTH 1 3aCTOCOBYBATH aJMiHICTPATUBHO-TIPABOBI MPUITUCH CTYICHTAMH.

[I1any MpaKTHYHUX 3aHATH PO3POOJICHO BIAMOBIIHO 1O NPOrpaMH Ta IUIAHY
HABYAIBHOI TUCIUTUTIHU. {7151 ompalfoBaHHS KypCy BaKIUBO 3a0€3MEUUTH MPABIIbHY
opratizalilo sk Oe3NocepeaHbOr0 TMPOBEICHHS CEMIHAPCHKUX 3aHATh, TaK 1
CaMOCTIHHOI poOOTH 3100yBayiB OCBITU MpH MIATOTOBII 10 HUX. [lpu mpomy,
OCHOBHOIO METOI0 € TIJIMOIle, JeTalbHIllle PO3YMIHHS HOPM 3aKOHOAABCTBAa PO
aJAMIHICTPATUBHI MOCIYTH, IX TEOPETUYHOIO MIATPYHTS, CACTEMHHI aHalli3 MEXaHI3MiB
peanizailii, BMIHHS TJIyMa4MTH 13aCTOCOBYBATH MPAaBOBI HOPMHU.

Jlo BciX TeM ceMiHapChbKUX 3aHSATh IMOJAETHCS TEPeNiK NUTaHb, 5K OyIyTh
pO3MIISIATUCSA, A TaKOX KOHTPOJBbHI IUTaHHS, BIAMOBIAL Ha SKH BHMAarae BiJ
3100yBaviB OCBITH CaMOCTIMHO MHCJIMTH B IUIOIIMHI TEMH, SKa HUMH BUBYAEThCA. [0
psy TEM CeMIHapChKHMX 3aHATh BKIIIOYEHI MPAKTHUYHI 3aBAaHHA (TeCTH, 3adadi), sIKi
nepeadavyaroTh OPUIAMYHUN aHali3 BIAHOCHH, KBamidikailio OPUIAAYHUX (HaKTIB,
BUPIIICHHS TMPaBOBUX KOHQJIKTIB, KOHKPETHUX cuUTyauiid. Jlns mnpaBuibHOrO
BUKOHAHHSI TaKWX 3aBJlaHb, CTYJCHTaM HEOOXIJHO, B IEPIIy Yepry, MpoaHali3yBaTH
KOJIO BIJIHOCHH, $IKI CKJIQJHCS, Ta BHOpAaTH MpaBOBI HOPMH, IO MIAXOIATH IS
BpPETryJIIOBaHHS B JaHOMY BHMAAKy. KO Biag 3700yBaviB OCBITH BUMAra€ThCs
3MIACHEHHS TpaBoBOi KBaji(ikalis, HEOOXIIHO MPOBECTH IOPUAUYHY OI[IHKY
(bakTUYHUX 00CTaBUH CIIPaBH IIJISIXOM BiIHECEHHSI KOHKPETHOI'O BUMIAJKY 10 cepu il
MEBHUX IOPUIUYHUX HOPM. BinmoBims Ha 3amadi, B SKUX MPOTOHYETHCS PO3B’s3aTH
KOHKPETHY MPOOJIEMHY CHTYaIlilo, TIOBUHHA OyTH OOIpYHTOBAHOIO, 3 MOCHJIAHHIM Ha
HOPMH 3aKOHOJIaBCTBA.

[Tpr WATOTOBINI 0 CEMIHAPCHKUX 3aHATh, CTYACHTAM DPEKOMEHAYETHCS POOHUTH
MEBHI HOTAaTKA YW PO3TOPHYTI IUIAHW BIAMOBiJI MO KOXHOMY MUTAaHHIO. Takox, 3
BpaxyBaHHSM IHAWBIIYaJIbHUX 3M1I0HOCTEH, CHijl y HAHUOUIBII 3pydHid QGopMu
MIArOTYBAaTH BIJIMOBiAI HAa KOHTPOJIbHI NMHUTAHHS Ta MPaKTUYHI 3aBIaHHSA. 30Kpema,
3aHOTYBaTH (OPMYJIIOBaHHS BIJMOBIAEH B 30IIMTI, BKAa3aTH HOMEpPU CTaTeu, ix
noyioxkeHHs. [Ipu po3B’s3aHHI MPAaKTUYHUX 3aBJaHb HEOOXITHO 3alUCyBAaTHU BIIMOBII
Ha 3aJayi, TECTH, MPaBOBI BUCHOBKM IO CIpaBi, s TOro, mod HaZaTH 3MOTY
BUKJIaJIa4y OI[IHUTH PiBEHB MiATOTOBKH JI0 3aHATTS Ta 3aCBOECHHS MaTepiay.



NPAKTUYHI 3AHATTSA

TEMA Ne3. IPABOBUM CTATYC CYB’EKTIB Y BIJHOCHUHAX 3
HAJAHHA A AIMIHICTPATUBHUX ITOCJIYT

IIpakTuyne 3anaTTH Nel

JUis mArOTOBKM O 3aHATTS BapTO 3BEPHYTHM yBary Ha IMOHSTTS Ta CTPYKTYpPY
IPaBOBIIHOCHH 3 HAJaHHS aJMIHICTpAaTUBHUX MOCHyr. OCOOIMBOMY JTOCIIIKEHHIO
MIJUISITal0Th Cy0’€KTH TaHUX BIJIHOCHH, a caMe 2 OCHOBHI CTOPOHU B IIMX BIJHOCHHAX:
Cy0’€KTH 3BEpHEHHSI Ta Cy0’ €KTH HaJIaHHS aJIMIHICTPATUBHUX TOCIYT.

[ToTpibHO TpoaHaNIi3yBaTH MPaBOBUM CTATyC CYO’€KTIB y BIJHOCHMHAX 3 HaJaHHS
aJMIHICTPAaTUBHUX TMOCIYr: MPaBOBY OCHOBY [ISJIBHOCTI, IpaBa Ta 0OOB’s3KH,
BIIIIOB1AJIbHICTE TOIIIO.

IuTanHs 17151 00TOBOPEHHSI

1.

2.

ok

0 ~

3arajgpHa XapaKTepHUCTHKA Cy0’ €KTIB y BITHOCHHAX 3 HaJaHHS aAMIHICTPAaTHUBHUX
MOCIyr. AAMIHICTpaTUBHA MPABOCYO’ EKTHICTb.

Cy0’eKTH 3BEpHEHHS 3a aIMIHICTPATUBHOIO TTOCIYTOI0: MIOHATTS, BU/IH.

[Ipaa Ta  000B’S3KM, BIAMOBIMANBHICTH  CYO’€KTIB  3BEpHEHHA  3a
aJIMIHICTPAaTUBHOIO TIOCTYTOIO.

Cy0’eKxTH HaJIlaHHS QJIMIHICTPATUBHUX ITOCITYT: TIOHATTS, BUJIH.

[IpaBa, 00OB’s3kM Ta TOBHOBa)XXEHHS CYO’€KTIB HaJaHHS aIMIHICTPAaTHBHUX
TTOCIIYT.

Bunu BinnmoBimanbHOCTI 3a TMOPYIIEHHS 3aKOHOJABCTBA NPO aJMIHICTPATHUBHI
MOCITYTH Cy0’€KTaMU 1X HaJlaHHSI.

ETuka noBeAiHKy myOJIiYHOTO CIIYKOOBIISl IPY HAJAHH1 TIOCTYT.

[IpaBoBwmii cTatyc aamiHicTparopa (epkaBHOTO aJIMiHICTPATOPA).

[IpaBoBmii cTatyc neHTpy HanmaHHs aamiHictpatuBHUX mociayr (LITHAIT). Buau
ITHAIL.

10.TunoBe MONOXEHHS TPO IEHTP HAJaHHS AJAMIHICTPATHBHUX IMOCIYT: aHali3

nokymeHnta. Permament po6otu [THAIIiB.

11.1ly6miuna aamiHicTpaliss SK CyO0’€KT HaJaHHS aJIMIHICTPATUBHUX MOCHYT.

Bumorn nmo myOmivuHOi ammiHicTparlii, sika 3IHCHIOE MiSUIbHICTH 3 HaJIaHHS
aaMmi"icTpatuBHuX  mochnyr.  Cy0’eKTH  BJaJAHMX  TMOBHOBAXXEHb  Ta
aJMIHICTpATUBHI OpTaHHU.

KoHTpo/IbHI NMTAHHS:

1. Sxi o3Haku cy0’€KTIB y BIAHOCHHAX 3 HAJIaHHS aJMIHICTPATUBHUX TOCITYT?

2.1lopiBHsHTE 3araJIbHUM Ta CIelialbHUN MPABOBUI CTaTyC Cy0’€KTIB 3BEpHEHHS 3a
aJIMIHICTPAaTUBHOIO TIOCIYTOI0?

3.Un wmoxe OyTH HajJaHa aJMIHICTpaTHBHA TOCIyra 1HO3eMIo, o0cob1 0e3
IpPOMaJSTHCTBA, OLKEHIII0?

4. 5lkoro cropoHOro (CyO’€KT 3BEPHEHHS YW CYO €KT HaJaHHS) Yy BIJHOCHMHAaX 3
HaJIaHHS aJIMIHICTPATUBHUX MOCIYT BUCTynaTuMe (pizuuna ocoda?

5.4kor0 cTopoHOIO (CyO0’€KT 3BEpHEHHS 4YHM CYO’€KT HaJaHHS) y BIJHOCHHAX 3
HaJaHHS aMIHICTPAaTUBHUX MOCTYT BUCTyHAaTUME IOPUANIHA 0c00a?



6.Un MOXyTh OpaTu y4acTh y BIIHOCHMHAX 3 HAJaHHS AJAMIHICTPATHUBHUX MOCITYT

MPEACTaBHUKH, ITOCEPSTHUKH, JIOBIpUTEI?

7. lllo Take «etmka»? Ski BUMOTH €THYHOI MOBEIIHKH MyOJIYHUX CIYKOOBIIB €
3aradbHONPUHHATAMU ?

8. Sk mom’s3aHI eTWYHI HOPMHU 3 KBami(piKalIHHUMU XapaKTEPUCTHKAMH OCi0 s
3aiHATTS BIAIIOBIIHOI Iocaau ?

9. XrTo0 Takuit agMiHicTpaTOp?

10.51xi moBHOBaXXEHHS € y aaMiHicTpaTopa?

11.51xa Tunosa crpykrypa HHATI?

12. SAxuit pernament podbotu HHATI?

13.Yu moxe Oyt crBopeno LIHAII opranamu MicuieBoro caMoBpsiTyBaHHs ?

14.Yu mosxe Oytu crBopena [{HAII opranamu BUKOHaBYOI BJ1au?

15.4kiit cy0’exT € BnacuukoM MaitHa [THATI?

16.3 saxoro OwmkeTy (¢IHAHCYEThCS  ISUIBHICT  aJMIHICTPATOPIB  HAJAHHS
aJIMIHICTPAaTUBHUX TTOCITYT?

kepesia 1yisi NiATOTOBKH:
1-61

TEMA Ned. IPOLUEAYPA HAJAHHA A/IMIHICTPATUBHUX IMOCJIYT

IpakTnune 3ansarTa Ne2

JlJis miATOTOBKM 0 JAAHOTO 3aHSATTS CTYAEHTaM JOLUIBHO OIpPAIfOBAaTH HaBUYaJIbHO-
HAYKOBY JIITEpaTypy aJAMIHICTPATUBHO-TIPOIIECYaTbHOTO CIIpsIMyBaHHs, Ta 3akoH «IIpo
aJIMIHICTPATUBHI TIOCTYTH».

AIMIHICTpaTUBHI ~ MPOLEAYpPH HAJaHHS TOCIYT  BPETYJIbOBYIOTHCS  PIZHUMU
HOPMAaTUBHO-TIPABOBUMH aKTaMHU 3JICKHO B BUIY BIJIMOBIAHOI aJMIHICTPATUBHOT
MOCJIYTH, OKpEeMI TEMH Hajail OyayTh IPUCBSUYEH1 XapaKTEPUCTHIIl peeCTPaLifiHOTO Ta
J03BUIBHOTO MPOBAIKEHb, TOMY M1 Yac MIATOTOBKU 10 JAHOTO 3aHATTSA MOTPIOHO
aKICHTYBaTH yBary Ha 3arajlbHUX 3acaJax HaJaHHS MOCIyr (MOCTiTOBHOCTI
(anmroput™mi) mii).

OkpeMUMU NUTAHHAMHU BUIIJIEHO MDKHApOJHI CTaHAAPTU AaHO1 cdepH, 30Kpema
pekomenaanii Pagu €Bponu moao aaMiHICTPAaTUBHUX NPOLEAYp, SKI 3a4ilaioTh
BEIIUKY KUTBKICTH 0Ci0.

IMuTanusa 1J151 00rOBOpPEHHS !

1.TToHSTTS Ta MPUHIIUITKA AIMIHICTPATUBHOI TPOLIETYPH.

2.1lpoBapkeHHsT 3 HaJaHHS AAMIHICTPATUBHUX TOCIYT, SIK BHUJ aJAMIHICTPATHBHO-
poLeaypHOro npoBamkeHHs. Ctaii aqMiHICTPaTUBHOTO MPOBAI>KEHHS

3.Pexomenmariii Pagu €Bporn Ne R(87)16 om0 agmiHiCTpaTUBHUX HPOIECAYD, SKi
3a4iNalTh BEJTUKY KUIBKICTH 0ci0. BUMOru monao sikocTi HagaHHS aJMIHICTPATUBHHUX
MOCJIYT.

4. Tlopsimok HalaHHS aIMIHICTPATUBHUX MOCIIYT.

5. CTpoKH HaJlaHHA aIMIHICTPATUBHUX MOCIYT.

6.111aTa 3a HagaHHS aIMIHICTPATUBHUX MOCIYT (aAMIHICTpATUBHUH 301p).

7.OpranizariiiHe 3a0e3ne4eHHs Ha/laHHs aMIHICTPATUBHUX MOCIYT.

8. dinaHcoBe Ta iHIIE 3a0€3MeUeHHS HaJJaHHS aIMIHICTPATHBHUX ITOCIYT.



9.Buan  aaMiHICTpaTUBHMX aKTiB 3a pe3yibTaTaMH TPOBA/DKCHHS 3 HaJaHHS
aAMIHICTPATUBHUX MOCIIYT.
KoHTposibHI IMTAHHSA:

1.
2.

3.
4.

S.
6.

[TosicHITH CYyTh aIMiHICTPATUBHO-TIPOIIEYPHOT AISUTBHOCTI.

Ha3BiTh BUMOTH [0 NpOLEIYPHOI MisUTBHOCTI 3 HAJaHHSA aJIMIHICTPAaTUBHHX
MIOCIIYT.

BigmiHHICTh aAMiHICTPaTHBHOI MPOLEAYPH Ta aAMIHICTpaTHBHOrO mporecy (Ha
OCHOBI aHaJTi3y MPOoeKTy [IporeypHOro KoeKcy).

SIx BUBHAYUTH SIKICTh aJIMIHICTPATUBHOI IOCIYTU?

XTo 371iicHIOE (hiHaHCOBE 3a0e3MeYeHHs] HaJaHHs aAMIHICTPATUBHUX MOCIYT?
Sxki cranii npoBayKeHHS 3 HaJaHHS aIMIHICTPATUBHUX MTOCTYT?

JskepeJia 11l MiATOTOBKU

1-53
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KOPOTKHUM TEPMIHOJIOT'TYHU CJIOBHUK

[Tocnyra (Service)

1) nist a00 AISUTBHICTH KOrOCh Ha KOPUCTh 1HIIOI 0CO0H;

2) Oynb-sfiKa IisUIbHICTH, IO SBJsS€ cO00I0 0Oyaro, 10 HOro
OJIHa CTOpPOHAa MOJKE€ 3ampornoHyBaTtu IHIIIN. OCOOIUBICTIO
MOCJIYTH € 30ir y 4aci Ta B MPOCTOPi MPOIECIB BUPOOHUIITBA,
peaizailii 1 CoKUBaHHA 1i CIIOKUBHOI BAPTOCTI.

[TyGniyna
agMIHICTpaIlis

I[e MeBHUM YMHOM IOOYyI0BaHA CHUCTEMa OPTaHiB JIepKaBHOI
BUKOHABYOI BJIaJM Ta OpPraHiB MICIIEBOTO CaMOBPSIyBaHHS,
HIANPUEMCTBA, YCTAHOBM, OpraHizamii Ta 1HII CY0'e€KTH,
HAJUIEH] aJAMIHICTPAaTUBHO-YIPABIIHCBKUMHU (DYHKIIISIMH, SIK1
JUIOTh 3 METOI 3a0€3IMeUeHHs K 1HTEpEeCiB JIepXaBH, Tak 1
IHTEPECIB CYCNUIBCTBA B IIJIOMY.

JlepkaBHi MOCIYTH

BHJ TOCIYI, IO HAAAKOThCSI OpraHaMH AEP>KaBHOI BIIAJIH
(Hacamrmiepe]T BUKOHABYO1) Ta JCPKaBHUMH ITiANPUEMCTBAMH,

MyHinunanabHi
MOCTYTH

yCTaHOBaMHM i OpraHizaifisiMu.

Bung mocnyr, ski  HagalTbCA ~ OpraHaMd  MICIIEBOTO
CaMOBPSIIyBaHHS Ta KOMYHaJIbHUMHU (MyHIIIUIIAIbHUMU)
MiAITPUEMCTBAMH, YCTAHOBAMH 1 OpTaHi3aIlisiMH.

[Ty6igni mocmyru

1Ie BC1 BUJAM IOCTYT, K1 HAJAIOThCSA CyO €KTaMU MyOJIIYHOTO
npaBa (opraHamMu  Jep)KaBHOI  BJIagM Ta  MICIIEBOTO
CaMOBpsIyBaHHs) Ta/a00 3a paxyHOK OFOPKETHUX KOIITIB

AnMiHICTpaTUBHA
nociyra

pe3ynbTaT 3IIHCHEHHS BJIAJHUX TOBHOBXKEHb CYO’ €KTOM
HaJaHHS aAMIHICTPATUBHUX IMOCIYT 3a 3asiBOI0 (pi3uyHOI abo
IOPUAMYHOI 0COOM, CHpSMOBaHMN Ha HAOyTTS, 3MIHY YU
NPUIMHEHHS TpaB Ta/abo 000B’A3KIB TaKOi 0COOM BIJIMOBITHO
110 3aKOHY.

Enextponnuii
JOKYMEHT

JTOKYMEHT, 1H(dopMaliss B sikomy 3adiKCOBaHa Yy BUIJISIAL
CJICKTPOHHUX JAHUX, BKIIOYAIOUW OOOB’SI3KOBI PEKBIZUTH
JIOKYMEHTA.

Cy0’ekT
3BEPHCHHS

¢i3uuHa ocoba, lopuauyHa o0coba, sKa 3BEpPTAEThCA 32
OTPUMAaHHSIM aJIMiHICTPATUBHUX MOCIYT.

Cy0’eKT HaJlaHHS
aJMIHICTPATUBHOT
MOCITYTH

opraH BUKOHABYOi BJIaJH, IHIIMKA JACp>KaBHUM OpraH, OpraH
Bilagu ABToHOMHOI PecnyOmiku Kpum, opranm wicieBoro
CaMOBpsJIyBaHHS, iX TOCaJoBi 0coOM, YIOBHOBaXKEHI
BIJIMOB1JTHO JIO 3aKOHY HAJ[aBaTH aJMIHICTPATHBHI MTOCITYTH.

VYnpaBniHChKi
MOCJTYTH

MOCIIYTH, 10 HAJIAIOThCSl OPraHaMK YIpaBIiHHS

Peectp

ynopsiikoBaHa iHopmalliiina cucremMa abo crerianizoBaHa
0a3a JaHuX.

Enexrponnui
peecTp

pI3HOBUJ pEECTPY, CTBOPEHUH 3a JIONMOMOIOI0 EJIEKTPOHHUX
3aC001B/TEXHIKH JUIsl ONIEPATUBHO1 pOOOTHU 3 HUM.

AnMiHicTpaTUBHA
npoIeaypa

1) BU3HAYCHHU 3aKOHOM IIPO AIMIHICTPATUBHY TMPOLECIYPY
MOPSIIOK PO3TIISY Ta BUPIMIEHHS aIMIHICTPATUBHOI CIIPABHU.
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2) 1€ OpUAUYHO 3HAYMMa Ta 3aKOHOJABYO 3aKpiljicHa
YacTMHA aJMIHICTPATUBHOTO Tpolecy, sSKa SBISIE COOO0
OKpeMy TIpoIleCyajdbHy /il0, 10 3IIMCHIOEThCA 3a TEBHUM
MOPSIZIKOM Ta Y BU3HAUYCHIN IMOCIIAOBHOCTI Ta CIIpSIMOBaHA Ha
JOCSTHEHHS IIEBHOTO ITPABOBOT'O PE3YJIbTATY.

AMIHICTpaTUBHUM
porec

BUJ IOPUAWYHOIO TIPOIECY, MeTa SKOTr0 BHU3HAYAE€THCA
KOMIUIGKCOM  BIJIMIOBIIHMX 3aBlaHb, pO3BSI3aHHSA  SKUX
J03BOJISIE  JIOCSTTH  TIOCTaBI€HOI  MeTH Yy  cdepi
aIMIHICTPATUBHOT T1STILHOCTI.

(Tepmin «agmiHICTpaTUBHA JIsUIbHICTB» Y Cy4YacHIM HayKOBii
JITEpaTypl BXKUBAETHCS Yy JELIO0 BIIMIHHMX 3HAUYECHHSX, alie
NEPEBAXHO  OTOTOXKHIOETbCS 3  TEPMIHOM  «JIep>KaBHE
YIPaBIiHHSY).

Etnka

(mat. ethica, Bim rper. MVO¢ — 3BHYAi) HOPMHU TOBEIIHKH,
CYKYIHICTb MOpaJbHUX MPaBHJA TEBHOI CYCHUIBHOI YH
npodeciiHOl rPyMH.

KoncynbsryBanus

npodeciiHa JIIBHICTh OpraHizalid 1 HOpUBAaTHUX OCIO,
CIIpAMOBaHa Ha HaJaHHSA iXHIM KJIEHTaM He3aJeKHUX
KOHCyJbTamlii (mopaa) 0Oe3 Oe3mocepeHbOr0 BTPYYaHHS B
TUSTTBHICTH 3 TIEPETBOPEHHS 3a3HAYCHUX ITOPAJT Y KUTTS.

VYmpaBiiHChKe
KOHCYJIbTYBaHHS

npodeciiHa IIBHICTH OpraHizaiii 1 TpUBAaTHUX OCIO,
CIpsMOBaHAa Ha HAJaHHA I1X KJIIIEHTaM  HE3aJICKHUX
KOHCYJbTali (mopaa) 3 BHpIMIEHHS YIOPABIIHCBKUX 1
opraHizaniiiHux mnpobdieM y cdepli EeKOHOMIKH, Oi3Hecy,
mianmpueMHHNTBa  0e3  0e3MmocepeaHbOro  BTPYYaHHS B
TISUTBHICTB 3 IEPETBOPEHHS 3a3HAUYCHUX MOPAJT Y KHUTTSI.

Peectpariiine
MPOBAIKEHHS

e  perjamMeHToBaHa  aJMIHICTPAaTUBHO-IPOLIECYATbHUMU
HOpPMaMM JISUIbHICTh YINOBHOBAKEHUX OpPraHiB IMyOJIIYHOT
agMIHICTpallii, B XOJA1 SIKOi BHUPIMIYIOTHCS MUTAHHS PO
odiliiiHe BHU3HAHHSA 3aKOHHOCTI MPAaBOBHUX aKTIB, 3aKOHHOCTI1
T IOpUANYHUX Ta QI3UYHUX 0C10; HaAUICHHS CyO'€KTIB IIpaBa
BIJINOBIIHUMU TpaBamMu a00 00OB'sI3KaMHU, a TaKOK MPO OOJIIK
Ta (ikcariio OPUIUIHNX (PAKTIB MUITXOM 3aKpIUICHHS 1X Y
peecTpariiHuX JOKYMEHTAX.

Jlo3BiIbHA
cUcTeMa

e ocoONMBMHA  TOPSAIOK  BHUIOTOBJICHHS,  MNpHUI0aHHS,
30epiraHHs, IMEepeBe3eHHsS, OOJIIKY 1 BUKOPHCTaHHS O00'€KTiB
MaTepiaJbHOTO CBITY; IOCTYyNy A0 iHGopMallii, KOPUCTyBaHHS
HE Ta 11 NOIIMpPEHHS; B'i3Ay B YKpaiHy, BHI3Qy 3 Hei Ta
NepecyBaHHs 1i TEPUTOPIE€IO; OopraHizamii 1 (QyHKI[IOHYBaHHS
OKpPEMUX MIIMPUEMCTB Ta 3aKJIaJiB, a TAKOXK 31MCHEHHS Oy/b-
AKOI 1HIIOI TIsTBHOCTI, 10 nepeadadae 000B'SI3KOBY HASIBHICTD
J03BOILY.

Jlo3BiIBHE
MIPOBAHKCHHS

peraaMeHTOBaHa aMIHICTPATUBHO-IPOLECYATbBHUMH HOPMaMU
JISTBHICTH OpraHiB MyOJIIYHOI ajgMIHICTpalli, B XOHl SKOi
BUPIIIYIOTHCSI MHUTAHHS TPO 3a0e3MeueHHs peaiizailii npas
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GBUYHUX Ta IOPUAUYHUX 0Ci0 Ha BUKOHAHHS MEBHUX M1 abo
3aiHATTA NEBHUMHU BUJAMU AISUTBHOCTI IUIAXOM HaJaHHS 1M
BI/IMOBIJTHOTO JI03BOJTY.

Jo3Bin

e JOKYMEHT JIep>)KaBHOTO 3pa3ka, SKIi Hajae MpaBoO Ha
BUTOTOBJICHHS, IPU0AHHS, 30epiraHHs, mepeBe3eHHs, 00Ky i
BUKOPUCTAHHS O0O0'€KTIB MaTepiaIbHOTO CBITY; JOCTYyMIy [0
iH(popMallii, KOPUCTyBaHHS HEK Ta ii MOIIUPEHHS; B'i3My B
VYkpaiHy. BuWi3Ay 3 Hei Ta TepecyBaHHS ii TEpUTOPIEIO;
opratizanii 1 (YHKI[IOHYBaHHS OKpPEMHUX IIANPUEMCTB Ta
3aKJIaJIiB, a TAKOX 3/1MCHEHHS OYb-IKO1 1HIIOT A1STbHOCTI.
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JInst HoTaToK
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